KeyboardConcepts Booking Request
No. 1 Waverley Street, Brighton East (corner Henty Street)  Vic  3187
Tel: 9592 9919 Fax: 9592 1602 Email:training@keyboardconcepts.com.au Web: www.keyboardconcepts.com.au

	Name
	
	Company
	

	
	
	
	

	Tel
	
	Address
	

	
	
	
	

	Fax
	
	
	

	
	
	
	

	Mobile
	
	
	

	
	
	
	

	Email
	
	
	

	

	How did you hear about Keyboard Concepts?

	 FORMCHECKBOX 
   Website    FORMCHECKBOX 
   Yellow Pages    FORMCHECKBOX 
   Drive/Walk by    FORMCHECKBOX 
   Word of Mouth    FORMCHECKBOX 
   Other

	Would you like to be added to our mailing list to receive information on our course specials?      FORMCHECKBOX 
   Yes    FORMCHECKBOX 
   No

	SECTION ONE:  Type of Booking

	 FORMCHECKBOX 
  Scheduled Course – A computer training course as detailed on our schedule. Please fill in Section 2 & 3.

	 FORMCHECKBOX 
  Customised Training – One-on-one group training booked especially for your organisation.

	 FORMCHECKBOX 
  Access Consultation – Database consultation using Microsoft Access. Please fill in Section 5 only.

	SECTION TWO:  Scheduled Course Details

	

	Course Name:
(eg Word 2003 Intro)
	
	Date P1:
Time:
	
	Date P2: 

Time:
	

	

	SECTION THREE:  Student (s) Name

	Please specify Student Names for certificate purposes

	1.
	
	6.
	

	
	
	
	

	2.
	
	7.
	

	
	
	
	

	3.
	
	8.
	

	
	
	
	

	4.
	
	9.
	

	
	
	
	

	5.
	
	10.
	

	

	SECTION FOUR:  Customised Training Requirements

	
	

	Please detail the version of software you wish to be trained in:
	

	

	How many training manuals would you like to purchase:
	

	

	SECTION FIVE:  Access Consultation Requirements

	

	

	
	
	
	

	PAYMENT  A tax Invoice will be sent to you once the training has taken place. Payment is required 7 days upon receipt of the invoice.
	PARKING  Our office is located on the corner of Waverley and Henty Street. There is unrestricted parking in both streets.

	REGISTRATION   All students must register at reception 15 minutes prior to the course commencing. Refreshments will be provided at morning and afternoon breaks for courses conducted at Keyboard Concepts. Unless otherwise stated, luncheon is not included in the cost of the course.
	CANCELLATION  Cancellation or deferment of a course requires FIVE WORKING DAYS NOTICE IN WRITING, otherwise the cost of the training will be incurred for that day. (A medical certificate will be accepted).


